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Once-off event proposal form
To propose a GACD once-off event, please complete this form and submit it to science@gacd.org with the subject line ‘Once-off event proposal’. The proposal will be considered by the GACD Chief Executive and GACD Programme Subcommittee co-chairs for approval.

	Date of submission
	

	Person submitting the form
	Name
	

	
	Email
	

	
	GACD project(s)
	



Note: the grey boxes will expand as you type.

1. Once-off event title and description
Please tell us the topic or theme of your proposed once-off event.
	


Please describe the rationale for this once-off event and how it is relevant to GACD’s strategic objectives.
	




2. Objectives
Please describe the objectives of the once-off event.
	




3. Steering group
Please provide the names, GACD project IDs, and email addresses of the proposed steering group. By providing their details you are confirming that these people have consented to joining the steering group for this once-off event.
	Name
	GACD project(s)
	Email address

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


You do not need to add every member now, but please note the steering group must have a minimum of two members and a maximum of six members.

4. Requested support from GACD
Please indicate the type of support you would like to receive from GACD staff in the administration of your proposed event.
Note: A request does not guarantee that the support can be provided; this will be informed by the capacity of GACD staff and at the discretion of the GACD Chief Executive and Programme Subcommittee.
	☐ Hosting on Zoom
	☐ Promoting to the Research Network and/or the public
	☐ Contributing to agenda development
	☐ Other (please state in grey box below)

	




5. GACD announcement
Please provide a brief description, suitable for a lay audience, of what your once-off event hopes to achieve and why it is important. If your proposal is successful, this text will be used on the GACD website and social media channels to announce the event.
	





For admin staff only
	Comment and decision from the Programme Subcommittee co-chair(s)
	Comment and decision from the GACD Chief Executive
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